YTBEPXJIEH

npukazoM OI'BHHUY «"OCHUUP»
ot 18 nexabps 2018 r. Ne 52

Konexc sTukn u ciayxe6HOro noseaennst paéornukos

DenepalibHOTO rOCY/IapCTBEHHOTO GIOKETHOTO
HAYYHO-HCCIIEI0BATENBCKOTO YUPEHKICHH A
«I'ocynapcTBeHHBIH HayYHO-HCCIIENOBATENLCKUM HHCTUTYT pecTaBpallHmy»
(PI'BHUY «"OCHHUHP»)

I. O01mue moytoxkenns

1.1 Hacrosimmi#i Kozexe sTikH ¥ ciyxeGHOro moBeneHus paGoTHHKOB (nanee — Kogexc)
QeepaibHOr0  rOCYJapCTBEHHOTO  GIODKETHOTO  HAYYHO-HCCIELOBATENbCKOTO yupexaeHus
«l'oCynapcTBeHHBI#  HayYHO-HCCIENOBATENLCKHH — MHCTHTYT  pecraBpamuu»  (OTBHHUY
«FOCHHHP») (mamee — Vwupexmenne) ocHoBaH Ha monoxkeHusx Koceruryumm Poccuitckoit
Oenepaunu, PenepansHoro 3akona ot 25 gexabps 2008 r. Ne 273-03 «O IIPOTUBOJIEHCTBUA
KOPPYIIHKY, & TAKKE yCTAHABIUBAIOIIMX B OTHOIIEHHH PAaOOTHUKOB YUPEKIEHHS OrpaHHYEHHd,
3aIPETHI K 005A3aHHOCTH HHBIX (helepabHBIX 3aKOHOB, HOPMATHBHEIX IPABOBBIX akToB [IpesnsenTa
Poccniickoit ®enepanuu, IlpaButensctBa Poccuiickoit ®enepaunuy, JIPYTHX HOPMAaTHBHBIX
IPaBOBBIX akToB Poccuiickoit denepannn, BHYTPEHHUX PETYIATHBHBIX JOKYMEHTOB Yupexenus,
a Taloke Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX NPUHIMIAX H HOPMAax POCCHHCKOrO 0BIIEeCTBa H
rocyiapcTaa.

1.2. Tlonoxenuss  Koziekca pacmpocTpaHsiOTcss Ha BCE CTPYKTYPHBIE nojpasjieNieHus
YupexaeHus.,

1.3. I'paxpannn  Poccuiickot ®esiepauuu, moctynaroumii Ha paboty B YupekieHme,
00513aH 03HAKOMHUTHCS ¢ MoNoXKeHHsME Kojiekea 1 cobmoaTh HX B POLECCe CBOEH AesSTeNbHOCTH.

1.4. Kaxppii paGoTHHK YUpex)aeHHs JO/DKEH NMPHHAMATh BCE HEOOXOIMMBIE MEpHBI IS
cobmozenns nonoxenuit Hacrosmero Kozxekca, a kaxuslit rpaxknanun Poccuiickoii ®enepamun

BIIpaBe OXXHIATh OT paﬁoTHHKa quemﬂeHHﬂ IIOBEOCHHUA B OTHOILICHUIX C HUM B COOTBETCTBHH C
MOJIOKEHHAMH HacTosAmero Kogekca.

L5. Henpto Kozekca ABIAETCA yCTAHOBJIGHHE DTHYECKUX HOPM M IIPABHII ci1yke0HOTo
MOBE/ICHUS PabOTHHUKOB JUIS JOCTOMHOrO BBIIOJIHEHHSAMH HMH CBOell NpoQyecCHOHAIBHOI
AEATEIbHOCTH, a TaKXXe CONCHCTBHE YKPEMIEHHUIO aBTOpUTETa YUpeKIeHHs, o0ecrneueHHe eIHHbIX
HOPM ITOBEJICHUS PAOOTHHKOB,

1.6. Kozieke  ciy’ut OCHOBOH 17t OPMHPOBAHHS HOMKHOM MOpAamiM B KOJUICKTHBE,
YBaMKHUTEIHOTO OTHOLICHHS K JIEATEILHOCTH YUPEXKICHHA B OOIIECTBEHHOM CO3HAHHMH, 4 TAKIKE

CHOCO6CTByeT [IOBBIIICHUIO OOIIECTBEHHOIO CO3HAHHUA M HpPaBCTBCHHOCTH pﬁ6OTHHKOB, HX
CaMOKOHTPOJIA.

1.7. Kojieke mpu3Bad MOBBICHTH 3()()EKTHBHOCTE BBIIONHEHHS PaGOTHHKAMH Yupexxnenus
CBOHX JIOJDKHOCTHBIX 00S3aHHOCTEN.

1.8. 3nanne u cobmonenne paGotHukoM Yupexnenus Komekca sgBiasercs oIHMM M3
KPUTEPUER OLIEHKM KAa4eCTBa ero MpoQecCHOHaNbHOM AeSTeIbHOCTH B CITY>KeGHOT0 TTOBEICHHUS.

1.9. Hacroswuit Kogexe nomnexut ony61ukoBanmio Ha oHIHaIbHOM caifTe YupeKacHus
B HH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHO# ceTn MATepHeT.



II. OcHOBHBIE IPHHIHIIBI H MPABHJIA CJIY:KeOHOTO MOBeIeHHs
pabOTHHKOB YUpeKIeHns

2.1. PaGoTHHKH ~ YupexXIeHHs, CO3HaBas OTBETCTBEHHOCTh IEpEN roCyJapCcTBOM,
00IIEeCTBOM M I'pakIaHaMu, 00A3aHbL:

2.1.1. uCTIONHATE ~ JOJDKHOCTHBIE  OOS3aHHOCTH ~ JOOPOCOBECTHO W  HA  BBICOKOM
npodecCHOHANBHOM YPOBHE;

2.1.2. cobmonate TpeGoBaHus 3aKOHOMATENbCTBA Poccmiickoii Demeparuu u BHYTPEHHHX
PETYNATHBHBIX JOKYMEHTOB Y YpeiK/ICHHS;

2.1.3. OCYIIECTBIIATH CBOIO AESTENLHOCTh B TpeleNaX CBOMX ITOTHOMOUHH U IOJTHOMOYMIA
VYupesxxnenus;

2.1.4. npu UCTIOJTHEHHH JOJDKHOCTHBIX 00M3aHHOCTEH HE OKA3bIBaTh [PEANOYTEHHS KaKHUM-
1100 NpOQECCHOHANBHBIM HIIH COLHMATLHBIM IPYNNaM H yUpexIeHHsM, OpraHu3anusaM, OLITh
HE3aBMCHUMBIMH OT BIIHMSIHHSL OTAEJIBHBIX JOJDKHOCTHBIX JIMIL H 8AMHHHCTPATHBHOTO 1ABJICHHUS;

2.1.5. cobmoaTh CONMANBHYIO CIIPaBETTHBOCTE U PABHONIPABHO PaCcIpe/ieNiaTh COLHAIbHBIE
PECYPCEL C LENbI0 pacIIUpeHus BeIOOpa M BO3MOXHOCTEH I BCEX KOHTPATEHTOB, B TOM YHCIIE,

AT HCHMYIIHX, COUHAalIbHO YA3BHMBIX M JPYTHX JIHI, OKA3aBIIHXCSI B prﬂHOﬁ JKU3HEHHOH
CUTYalluH;

2.1.6. uckmovaTh SHCTBHS, CBA3AHHBIC C BIMAHHEM KaKHX-TH00 JIMYHBIX, HUMYIIECTBEHHBIX

(puHaHCOBBIX) ¥ MHBIX HHTEPECOB, MNPENATCTBYIOMMX JOOPOCOBECTHOMY HCIIONHEHHIO
JIOJDKHOCTHBIX 00S3aHHOCTENH;

2.1.7. cobmopaTe TPH HUCIOJIHEHWH JO/DKHOCTHBIX  00s3aHHOCTE!H YCTaHOBJIEHHbIE
(hesiepaIbHBIME 3aKOHAMH, MHBIMH HOPMATHBHBIMA IPABOBBIMH aKTaMu PoccHHCKOH @enepauuu u
YupexieHHus OTpaHHYeHHs B 3aIIPETEL;

2.1.8. cobmonaTe HEHTPATBHOCTD, HCKIIOYAONIYIO BO3MOKHOCTE BIIMSIHHS HA CIIyKeOHYIO
NEATEIBHOCTE PEICHUH MOMTUTHYECKUX APTHH, HHBIX OOINECTBEHHBIX 00beIHHEHHIA;

2.1.9. cobmonate HOpPMBI CIyXeOHOH M MpPO(ecCHOHAIBHON STHKH, MpaBWla JI€JI0BOTO
IOBE/ICHUA U OOIIECHUS;

2.1.10. npoSBIATE KOPPEKTHOCTE M BHUMATENIBLHOCTD K MPAYKAAHAM ¥ JOJKHOCTHBIM JTHIIAM
TpU CTY)XEOHBIX KOHTAKTAX C HHMH; IPHHHMATh MEpPBI [0 HEJONYIICHHIO JF000H BO3MOKHOCTH
BO3HHKHOBEHMA KOH(DINKTa HHTEPECOB;

2.1.11. He pmomyckaTh KOPPYNIMOHHOIO IOBEIEHHS, B TOM YHCIE BO3JEP)KHBATHCH OT
TIOBE/ICHUS, KOTOPOE MOKET BOCHPHHHMATHCSA OKPYXAIOMMMH KaK OOCIaHHe WM MpeIoKeHHe
Jla4H B3ATKH MO0 Kak COryiacue MPUMHATH B3ATKY, HiIM Kak pockOa (HaMek) 0 Jade B3STKH, & TAKKE

TIPOTHBO/ICHCTBOBATE JIIOObIM MpPOABICHUAM KOPPYILHM H I[POYUM 3JIOYTOTPeOTCHHsIM B
Vupexaennn;

2.1.12. yBetoMJIATh JOJDKHOCTHOE JTHIO YUPEKICHUS 110 IPODHIAKTHKE KOPPYILHOHHBIX H
HHBIX IPaBOHAPYIIEHHH, OPraHbl MPOKYPATYPHl U HHbIE (eepanbHble rOCYNapCTBEHHBIE OPraHbl
000 Beex ciydasx oOpaiieHuss K HUM KaKHX-THOO JHI[ B LEISX CKIOHGHHS K COBEpILEHHUIO
KOPPYNUIHOHHBIX IIPABOHAPYIIIECHHIA;

2.1.13. He3amMeUTMTENBHO YBEIOMIISTE CBOETO HEMOCPEICTBEHHOTO PYKOBOIUTES, a TAKKE
FIOJDKHOCTHOE JIMIO Y UPeXKACHAS 110 NPOQHUIAKTHKE KOPPYIIHOHHBIX H HHBIX MPABOHAPYIICHAH O
CTaBIIAX M3BECTHRIMH (aKTaX KOH(IMKTA HHTCPECOB M KOPPYINUMOHHBIX MpPOSBICHHH B
YupexaeHnn, 00CTOATeILCTRAX U NeHCTBUAX (0e3MeHCTBII) pabOTHHKOB YupexaeHus ¥ TPeTbUX
JIHLL, OCITYXMBIIMX HIIM CIOCOOHBIX NOCTY)XHTh NPHYMHAMH BO3HMKHOBEHHS B YUpekICHHH
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KOH(JIMKTA HHTEPECOB H/MJIM KOPPYILHOHHBIX [POSBJIEHHH, a TAKke O PHYHHEHHH (BO3MOKHOM
NPHYMHEHHH) Bpeaa Y upeskAeHHnIO;

2.1.14. 10BOIATE 10 CBEJIEHHMS HENMOCPEACTBEHHOIO WJIM BBIIIECTOSANIEr0 PYKOBOJIUATEIIS
HHQOPMAIMIO O TOM, YTO Kakoe-1u0o JHLO mpeiiaraer pabOTHUKY YuUpexkJIeHHs COBEpIIHTDH
HE3aKOHHBIH, HETIPABOMEPHBIA M/ MPOTHBOPEYALIHH TpeDOBAHHAM K CIY)KeOHOMY IOBEIECHHIO
MOCTYIOK MJIM KaKUM-TH00 MHBIM 00pa3oM HapyIIHTh 3aKOHOAATENBCTBO Poccuiickoit Menepanun
1 Hactosiui Kozeke, o MOOBIX CTaBIINX M3BECTHBIX (PAaKTaX B OTHOMIEHHH COBEPLIEHHBIX THOO
FOTOBAINUXCH MPABOHAPYIICHHH CO CTOPOHBI APYTHX PaOOTHHUKOB YupexKaeHus (eC/IH UMEIomasics
uHdopmanusa He TpeOyeT yBEIOMIICHHs COOTBETCTBYIOMIErO PYKOBOJMTENS COTNACHO TOAMYHKTAM
2.1.13. u 2.1.14. nacrosimiero ad3aua);

2.1.15. He pasriamars ¥ He HCII0JIb30BATh HEHAICHKAIIUM 0o0pa3oM CBeICHHS, OTHECEHHEIE
3aKoHo/aTenbcTBOM Poccuiickoil ®enepain K CBeJCHHAM KOH(MHICHUIHMAIBHOTO Xapakrepa H
ciyeOHyro HH(OPMAITHIO (CBEACHHS OrPAHHYCHHOTO PACIIPOCTPAHEHH S ), @ TAKIKC HHBIE CBEICHH,
CTaBILHE H3BECTHBIMH B CBA3H C UCIIOJIHEHHEM TPYJIOBBIX 00s3aHHOCTEH;

2.1.16. He [fomyckaTh OKa3aHMs BO3JCHCTBHS HA CBOUX KOJUIET B LEMAX MNPHHATHA
IPOTHBO3aKOHHOTO U (MJIM) HeOOOCHOBAHHOT'O PEIIICHMUS;

2.1.17. BO3/1ep’KMBATBCS.  OT TOBEIEHMs, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B
Z00pOCOBECTHOM ~MCTIONTHEHMM TPYJOBBIX 0Os3aHHOCTEl, a Takke u3beraTh KOH(IUKTHBIX
CUTyalluii, CIIOCOOHBIX HaHECTH yIepd pemyTalliH HIH ABTOPHTETY PabOTHHKOB Y4UpeskIeHHS
/i YupexIeHHio;

2.1.18.He gomyckaTh TpPOSABICHHN (OpMaNH3Ma, BBICOKOMEPHS, HEYBAKHUTEIBHOIO
OTHOIIEHHUS K 3aKOHHBIM IPOCHOaM M TpeOOBAHMAM TpakIaH B CBSA3HM C HCIIOJHEHHEM TPYHOBBIX
00513aHHOCTEH;

2.1.19. Bo3jiepKHBaTECS OT MYOIHYHBIX BHICKA3BIBAHUI, CYK/IEHHIH H OLEHOK B OTHOIIEHHH
YUpexKIEHHUs, ECITH 3TO HE BXOJUT B 00513aHHOCTH pabOTHHKA;

2.1.20. cobmonare KOH(GUAECHIHATEHOCTE HHPOPMALMH O KOHTpAreHTe, Kacaloeiics
YCIIOBHH €ro SKH3HENESTENbHOCTH, JIMYHBIX KauecTB M NpoOieM, NPHHUMATh MEpHl [UId ce
obecrevyeHus;

2.1.21. He MCHONB30BaTh CIy)KEOHOE MONIOKEHHE JII OKA3AHHS BIMSHUS HA AEATEILHOCTE
rOCyapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYNpPABICHHS, OpPraHH3alldi, JOHKHOCTHBIX

JIML, TOCYHApCTBCHHBIX H MYHHIIHIIAJILHbLIX CIyXaIlmuX IIpH PpPEHIEeHHH BOIIPOCOB JIHYHOTO
XapaxTepa,

2.1.22. yBaXXMTENBHO OTHOCHTBCA K IEATCIBHOCTH IIPENCTABUTENEH CpPENCTB MAacCOBOM
uH(OpMaNKK M0 HHDOPMHUPOBAHMIO OOLIECTBA O paboTe YUpeXJeHHs, a TaKKe OKa3bIBaTh
COJIEHCTBHE B ITOJIyYEHHH JOCTOBEPHOH HHDOPMALHK B YCTAHOBJICHHOM MOPSIKE;

2.1.23. IOCTOSIHHO CTPeMHThCA K OOECHEUCHMIO Kak MOXHO Goiee 3(dexTHBHOrO M
9KOHOMHOTO  PACIOPSAKCHHS (DMHAHCOBBIMHM CPEICTBAMM, HHBIM HMYIIECTBOM, MAaTepHAILHO-
TEXHUYECKHMH H IPYTHMH PECYpcamMu Y upesx/IeHus;

2.1.24. He WCTIONB30BATh UMYLIECTBO YUPEXKIEHHS B IENIAX, HE CBA3AHHBIX C HCIIOTHEHHUEM
TPYLOBBIX 0043aHHOCTEH, a TaKXKe He MepeaBarh ero B TAKHX LEJIIX HHBIM JIHLAM;

2.1.25. cobmonats NpUHIMILL ¥ TPeGOBaHMS, yCTaHOBIIEHHBIe DenepaTbHBIMK 3aKOHAMH OT
18 wmromst 2011 r. Ne 223-®3 «O 3akynkax ToBapoB, paGOT, YCIYT OTAE/bHBIMH BHIAMH
FOPUIMIECKUX JUID» B oT 5 anpens 2013 r. Ne 44-D3 «O koHTpaKTHOH cHcTeMe B cdepe 3aKyIoK
TOBApOB, paloT, yciyr ans OOEeCHeYeHHS TOCY[apCTBEHHBIX M MYHHIMNATBHBIX HYKI» M
M3JIAHHBIC B COOTBETCTBHH C HHM BHYTPEHHHE PETyIATHBHBIC JOKYMEHTHI YUpeKIECHHsS, He
CO3/1aBaTh CBOMMH JICHCTBUAMU HEOOOCHOBAHHBIE NPEHMYIIECTBA UL KAKUX-TUGO yUacTHHKOR
3aKYTIOK.



2.2.PaborHuk  YupeneHus,  HaJeNEHHBIH  OpraHM3alMOHHO-PACIIOPSIUTEIbHEIMHE
MIOJIHOMOYHMSIMU I10 OTHOWICHHK) K JIPYrHM pabOTHHKaM YUpeXIeHHs, IODKEH OBITh U HHX
obpasuom npodeccronanuama, GE3yNPedHOH PenyTaluy, CBOUM JTHYHBIM [OBEACHHEM MO/ABATH
IIPUMEP YECTHOCTH, OECIPUCTPACTHOCTH M CIIPABEIHBOCTH.

2.3. PaGoTHEK  VY4YpeMmeHHs,  HAJACICHHBIA  OpPraHM3alMOHHO-PACIOPAIUTEIBHBIMHU
NOJHOMOYHAMHE II0 OTHOIIEHHUIO K JIPYTHM PabOoTHUKAM Y YpesKICHHS:

2.3.1. npUHUMAET MepHl 10 MPEAOTBPAIIEHHIO M YPETyIMPOBAHHIO B KOJIICKTHBE
KOH(IIMKTa MHTEPECOB, MO TPEAYNPEIKACHHIO KOPPYIILUHA, BKIKOYAs MEpPhI 110 MPEIOTBPAIICHHIO
KOPPYNIHOHHO-0IIACHOT'0 [IOBEIEHNUS;

2.3.2. comeHCTBYET yCTAHOBJICHHIO U MOJNEPKAHUIO B KOJUIEKTHBE 3J[0POBOTO MOPAJIbHO-
[ICHUXOJIOTHYECKOr0 KJIMMATa;

233.mpu onpenesenuH o00beMa M XapakTepa IOpPYY4aeMOM JApyruM pabOTHHKaM
Yupexnenus paboTel pyKOBOJCTBYETCS MPHHIMIIAMH CHPABEUTABOCTH, YYeTa IMYHBIX H JETOBBIX
Ka4yeCTB, KBAIM(UKALUU H OIBITA MMOAYHHEHHEIX;

2.3.4.He JomycKaeT II0 OTHOLICHHIO K MOJYMHEHHBIM paOOTHUKAM HEO0OOCHOBAHHBIX
NPETeH3H, a TAK)Ke (PaKToB rpyb0OCTH U 6ECTAKTHOCTH,

2.3.5. nposiisieT 3a00Ty O MOMYHHEHHBIX, BHUKACT B UX NPOGJIEMBI H HYK/IbI, CONEHCTBYET
IPYHATHIO 3aKOHHBIX M OOOCHOBAHHBIX PEIICHMH, CIOCOOCTBYeT NpPO(EecCHOHATBHOMY H
JOJDKHOCTHOMY pOCTY pabOTHHKOB;

2.3.6. OKa3BIBacT HOAAEPIKKY H TIOMOIIb MOJIOABIM crenHaJIucTaM
(¢ omerToM paboTs! [0 3 JieT) B prHoOpeTeHnH MpodeccHoHATBHEIX HABBIKOB;

2.4. PaboTHukM  YupexJeHHs, HaICJNCHHblE  OPraHH3AIMOHHO-PACHIOPAIHTETbHBIMH
TIOJTHOMOYMAMH 110 OTHOINCHHIO K JPYrUM pabOTHHKAM, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOMATENLCTBOM Poccuiickoii Depnepauuu 3a HEHCTBHS WIM Oe3ASHCTBHA MOTUHHEHHBIX
COTPYAHHKOB, HapyIIalOIUX NPHHIHKIIBI 3THKH H IIpaBHJIa CIy»XeOHOTO MOBEJICHHSA, €CJIM OHH He
[IPUHSTA MEP, YTOObI HE JIONIYCTUTh TAKUX ACHCTBUN MM Oe3aeiicTBUil.

III. DTika noBexeHns paboTHHKOB YUpexKIeHUs

3.1. PaboTHHKH VYupeXIeHHA B CBOCH IEATEIBHOCTH HCXOAAT M3 KOHCTHTYLMOHHBIX
TIOJIOKEHHH O TOM, YTO YeJIOBEK, €r0 MpaBa U CBOOOIBI SBIISIOTCSH BHICIIEH LEHHOCTBIO, ¥ KaYIbIil
I'paXXIaHHH UMECT IPAaBO HAa HENPHUKOCHOBCHHOCTh YaCTHOM JKH3HH, JIMYHYIO H CEMEHHYK TaiiHy,
3aIIUTY YECTH, JOCTOUHCTBA, CBOEro J0OPOro HMEHH.

3.2. PaGoTHuKE YupexIeHus:

3.2.1. 0bs3aHBl cOOMIONATE OOLIENPHHATEIE 3THUYECKHE HOPMBl M TIpaBHIa JICJIOBOTO
TNOBENEHHS, ObITh BEMUIMBEIMH, J0OPOXKENATENBHBIMH, KOPPEKTHBIMH, TNPHHIMITHAILHBIMH,
BHUMATEJILHLIMH, TNPOSBIATE TEPIUMOCTh M HENPEIB3ATOCTh B OOWIEHMH C TIpaXIaHaMH H
KOJUIETaMH, pabOTHUKAMH JPYTHX OpraHHU3aIHii;

3.2.2. npusBaHbl CcnocoGCTBOBATh CBOMM TIOBEJCHHEM YCTAHOBICHHIO B KOJJIEKTHBE
AEIOBBIX B3aMMOOTHOLICHHH, OTHOIIEHHH IapTHEPCTBA, B3aHMOYBAXKEHHS H B3aHMOIOMOIIH,
KOHCTPYKTHBHOT'O COTPYIHUYECTBA JAPYT C JIPYTOM.

3.2.3. IOJDKHBI TIPOSBIATE YBaXKEHHE K 00bIYasM M TPaauIUAM HapoaoB Poccuu u IpPYTHUX

FOCY1apCTB, yYUTHIBATE KYJIBTYPHBIC U HHBIE OCOOCHHOCTH Pa3jIMYHBIX 3THHYECKHX, COLIHANIBHBIX
IPyIN U KOH(ECCHii;

3.2.4. 0bs3anBl CTpeMHTECS B OGO CHTYAUHH COXPAHATH JIHYHOE NOCTOHHCTBO, GBITH
00pasIioM HOBeICHHS, J0OPONOPSNIOUHOCTH i YECTHOCTH BO BeeX cepax oBIecTBEHHON KU3HH;
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3.2.5. nomkHEl H30eraTh JHYHBIX M (DMHAHCOBBIX CBS3CH, CNOCOOHBIX HAHECTH yuepd ux
YECTH U JIOCTOMHCTBY, PENYTAIMH YUpPEeKICHHS;

3.2.6. He JOmycKaTh NPHHSATHS IHILH, KyPEHHUS BO BpeMs cinykeOHBIX coBemlaHui, Oecef,
MHOT'O CITy)XeOHOro OOILEHHUS ¢ TpaXIaHaMH.

Kputnka wmmerommxcs HeZOCTaTKOB B paboTe €O CTOPOHBI PYKOBOJMTENS HIM KOJUIET
JOIDKHA OBITh 0OBEKTUBHOM, B3BEIICHHOMN, IPUHLMIUATILHON U ¢ MOHAMAHHUEM MPHHHMATHCS TeM
paboTHHKOM YYpexKIeHus, K KOTOPOMY 0Ha obpalieHa.

3.3. llpH MCIIOTTHEHHH TPY/IOBBIX 00s3aHHOCTEN PpaGOTHHKH VUpeskICHHS BO3ACPIKUBAIOTCS

3.3.1. or mo6oro Buja BHICKAa3bIBAHHI M JCHCTBHI MMCKPUMHHAIMOHHOTO XapakTepa 110
NpH3HaKaM 10714, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKA, TPaXIaHCTBA, COLHAIBHOTO,
MMYIIECTBEHHOTO WJIH CEMEHHOrO TMOJIOKEHHs, UCXOAS M3 TMONMTHYECKHX MIIM PETHTHO3HBIX
NPEANOYTEHHH, POJa 3aHSATHH U HHBIX HMEIOIIUXCS pa3IMdHiL;

3.3.2. ot rpybocTn, nposBieHHi MPeHeOPEKUTENLHOIO TOHA, 3aHOCUUBOCTH, HPEAB3ATHIX
3aMeYaHHi, [IPE/IbsBICHNA HENPABOMEPHBIX, HE3aCIyKEHHBIX 0OBHHEHHIT;

3.3.3. 0T yrpo3, 0CKOPOMTENLHBIX BHIPOKEHHH HIIH PEIUIMK, AelCTBUIl, OT HEHOPMATHBHOM

JICKCHKH, IIPENATCTBYIOUIUX HOPMaJIBHOMY OGIIICHHIO WA TIPOBOLOHUPYIOUIMX IIPOTHBOIIPABHOC
[IOBEJICHHE.

3.4. PaboTHUKH YupeAeHHs HOIKHBEI OBITh  BEXKIHBBIMH, Jo0posxeiare/lbHbIMH,
KOPPEKTHBIMH, BHHMATEJIbHBIMM W MPOSBJIATE TOJNEPAHTHOCTh B OOIIEHHH ¢ TIPaXIAHAMH H
KOJUIEraMH.

3.5. He nmomyckaercs oOcyxneHue paOOTHMKAMM HEIOCTATKOB M JIMYHOM IKH3HH CBOMX
KOJUIET.

3.6. Ilopenenre pabOTHHKA Bcerga M MPH JIOOBIX OOCTOSTEIBCTBAX HOJKHO OBITH
Oe3ympeyHbIM, COOTBETCTBOBATH BBICOKMM CTaHZApTaM MpO(eCcCHOHANH3MA M HPABCTBEHHO-

OTHYECKHM MpHHOMNAaM. HHYTO HE IO0MKHO NOpPOYMTH MENIOBYIO pEIlyTAallMid M aBTOPUTET
paGoTHHKA.

3.7. PabOTHMKY Npe/INUCHIBAETCS: OCTOSHHO KOHTPOJIMPOBATH CBOE TIOBEICHHE, YYBCTBA H
OMOLMH, HC IMO3BOJAA JHYHBIM CHMIATHAM WM AHTHIIATHAM, HENPHSI3HH, HACTPOCHHIO HIIH
APYKECKMM 4YBCTBAM BIIUATH Ha CIyKeOHBIE PEIIEHHS, YMETh MpPEIBHUAETH MOCIEACTBHS CBOMX
JSHCTBUH ¥ pelieHui; o0pamarscs OJMHAKOBO KOPPEKTHO C KOJUIEraMH, pPYKOBOJCTBOM
HE3aBHCHUMO OT MX CJIy:K€OHOTO WM COIHAIBHOTO TOIOMKEHHS.

3.8. B npouecce Tenedonnoro obmieH s JODKHEI ObITh COOIIIOIEHE! CIIEIYIONIHE MPABHIIA;

- Ha BXOZsIIME 3BOHKH CIIEAYET OTBEYATh KaK MOXHO ObICTpee, MPH OTBETE HA3BIBATH CBOE
UMS;

- IPH 3BOHKE B IOJ(pa3/ie/icHus YupexxaeHusi paboTHHKY HEOOX0AMMO Ha3BaTh CBOE MM H
JIOJDKHOCTE (MO0 HAaWMEHOBAHWE MOApa3JeleHus), a TaKKe IIOMHTEPECOBATLCSA, MOXKET JIH
coOeceIHAK B JAHHBIA MOMEHT Y/ICNIHTE BPEMS Pa3roBOpY;

-TIpH 3BOHKE B JpYrde OpraHu3aldy HeoOXOJHMMO Ha3BaTh CBOK (GaMWIMIO H MMs,
AOJDKHOCTB, O3BYYHTh Ha3BaHUE Y UPEKICHHs, CIIPOCHTD, YA0OHO I coOeceIHUKY pa3roBapUBATEH
B JAHHBIA MOMEHT;

- 3aKaHYHBATh PA3roBOP, KaK MPABHIIO, JIO/KEH [TO3BOHHBIIHIA;

- €CIIM BOHIPOC, MO KOTOpoMy PaGoTHHKY HEOOGXOAMMO CBA3aThCA C KOJUIETaMM WJIH
BHEIIHMUMH TIPEJICTABHTEISIMA HE SBJIAETCS CPOUHEBIM, CIEAyeT OTAABaTh NPEANOYTEHHE CBA3H II0
3/IEKTPOHHO# 1o4Te. ECIH jke Bonpoc ABISIETCS CPOUHBIM, OJJHAKO ITPH 3TOM HEOOXOMMO JOHECTH
1o cobecennnka Gonbmolt o6bem nubopMaIH, TO TeneGOHHBI 3BOHOK J0JIKEH GBITH PeBapeH
3IEKTPOHHBIM COOOIIEHHEM, COICPIKALHM 3Ty HHYOPMAIHIO B HEOOXOAUMOM 00BEME;
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- 00CY)KICHHE € KOJUIETAMH JIAYHBIX BOMNPOCOB, PELICHHE JIMUHBIX npolJyieM, a TaKxke
JIHHBIC PasToBOPEI 10 TenedoHy B pabodee BpeMs PAacIEHHBAIOTCS KAk HEpErNaMEHTHPOBAHHBIE
[IEPEPBIBEIL.

3.9.Tlpd  BO3ZHMKHOBEHHH  KOH(IHKTHOH  CHTyamuu MEXAYy  IOoJpa3/ie/ieHHsAMH,

IIPHOPUTETHBIM HAIIPABJICHHEM PELICHHA KOH(IMKTA ABIACTCS YYET MHTEPECOB YUpexIeHHs B
LIETIOM.

3.10. Buemnuit  Bux paGOTHHKOB VUpeKAEHHA INpPH MCIONHEHHH HMH TPYIOBBIX
00s3aHHOCTEH, B 3aBMCHMOCTH OT YCJIOBHH MX HCIOJHEHHS, JO/KEH CIOCOGCTBOBAT
YBOKHTCJIPHOMY OTHOIICHHIO TIpaxiaH K YUpEeKIEHHIO, COOTBETCTBOBATh OOIICHPHHATOMY
ACIOBOMY  CTHJIIO, KOTOPBI OTIMYAIOT O(DMUHANBHOCTb, CHAEPKAHHOCTh, TPaAHIMOHHOCTS,
aKKypaTHOCTb. PabOTHUKYM YupexIeHHs COOMOAAI0T PasyMHYIO JOCTATOYHOCTD B MCTONB30BAHMM
KOCMETHKH, IOBETUPHEIX U3AETHH H HHBIX YKpPAIUEHHI.

IV. 3akmounre/ibHbIE MOJIOKEHHU S

4.1. Ecii y paGoTHHMKa YUpeKIEHHS BO3HUKAIOT 3aTPY/JHEHHMS B OTHOIUCHHH MOHMMAHHS
mibo  mpuMeHeHus monoxenuii Kopmekca, oH BmpaBe oOpaTHTECS 32 KOHCYNbTallueH
(pa3bACHEHHAMH) K CBOEMY HEIOCPEICTBEHHOMY PYKOBOJMTENIO, a Takke K JOJIKHOCTHOMY JTHITY
Yupexnenus o npoQuiakTHKe KOPPYHIHOHHBIX H MHBIX MPABOHAPYIICHHIA.,

4.2. PykoBO/IMTe/IM BCEX YPOBHEH He HMEIOT IIpaBa CKPHIBATh OT BBILECTOSIIETO
PYKOBOZACTBA (aKTBI HEHAUIEKANEr0 HCIOJHEHHS WX [OJYAHEHHBIMH — paGOTHHKAMHU
YupexieH:us TPYIOBBIX 003aHHOCTEH.

4.3. PykoBoAMTeNM BCeX YpOBHEH YUpekIeHHS He OIKHBI JOIIYCKaTh MpeciieioBaHHe
pabOTHHKOB ~ VUpexJeHHs 3a YBEIOMJIEHHE WIH HH(POPMHPOBAHHE COOTBETCTBYIOLIENO
PYKOBOAHTEJIA, NPEAYCMOTPEeHHOE HacTosimuM KozmekcoM. B To e Bpems HeoGXxoaumMo npecekaTs
moOble TOMBITKM PACHPOCTPAHEHHS 3aBEJOMO JIOKHOH HH(OPMAIMH, HENPOBEPEeHHBIX HIH
HETIOATBEPXKACHHBIX (DAKTOB C IENBIO ONOPOYHTH PabOTHHKA YUpeXkICHHS, HE3ABHCHMO OT €ro
JIOJDKHOCTH.

4.4. Ha paGoTHuKa YYpexICHHS He MOXKET OBITh HAIOKEHO TUCIUILTMHAPHOE B3BICKAHHE 32
npejocTapieHne nupopmanuu o Hapyurenun Kojekca, 3a KpUTHKY PYKOBOIMTE)SI MIIH KOJJIET 1O
00CTOATENBCTBAM, NIPE/IyCMOTPEHHEIM HacTosmM Koaekcom.

V. OTBercTBeHHOCTH PAaGoTHHKA YUpeKIeHHs
3a Hapymenne Koaekca

5.1. Hecobmonenune Komexca MOXeT IPUBECTH K JMCUHIUIMHAPHBIM CAHKLHAM — BILIOTH JI0
YBOJIBHEHHS - B COOTBETCTBHH C JEHCTBYIOIIHNM TPYAOBBIM 3aKOHOAATENILCTBOM P® U oKanbHBIMU
HOPMATHBHBIMH aKTaMH.

5.2.B cay4asx, OpeaycMOTPEHHBIX (eJepaqbHBIMU 3aKOHAMH, HapyIlleHHe [10JI0KEHUH
Konexca Biieyer nprumMerenne Kk paGoTHIKY YUpexkaeHHs Mep IOPHIAIECKON OTBETCTBEHHOCTH.



